     Sample Terms and Conditions of Grant
(Insert Groups Logo if appropriate)
Name of Steering Group/Organising Group
Name of PB Event
Conditions of Grant

1. The main purpose of the provision of this grant is: 

2. The ‘Steering Group’ would expect organisations in receipt of grant to develop best practice in equal opportunities and fully comply with the spirit of all appropriate legislation. If required groups will be given assistance as appropriate.
3. The grant shall not be used for purposes other than those detailed in the application bid.
4. Groups or organisations may not dispose of any equipment purchased in full or part using grant aid without the prior agreement of the ‘steering group’.

5. Within 6/12 months of a grant awarded copies of receipts/accounts and other methods of proof of expenditure will be required by ‘the steering group’, together with a report on the spending of grant aid (a pro forma will be provided).  We will send you an evaluation form in 6 months, to receive an update on your progress.
Please note that during the 12month period the ‘steering group’ reserve the right to request updates/feedback on Projects including any publicity, photographs, etc. as part of their PB promotional strategy.
6. Equipment, buildings, events that the ‘steering group’ has granted funding must be fully insured by the group/organisation to provide (equipment – for full replacement value if damaged or destroyed). Equipment must be in the charge of a named person, normally the secretary of the organisation. Public liability should be in place for all groups/organisations.

7. The ‘steering group/funder’ should be acknowledged in any publicity material produced by the applicant relating to the grant aid received.
8. If a group/organisation that has received a grant is disbanded then any goods, equipment or facilities purchased from that grant will revert to the ‘steering group/funder’. If the goods, equipment or facilities have been lost, stolen or damaged and not replaced then all monies obtained from their insurance will revert to the ‘steering group/funder’
Financial Conditions

1. All financial records in connection with any project that receives funding must be made available for inspection if required by the ‘steering group/funder’.
2.  It shall be a condition of grant that monies must be spent within a period (not exceeding 12 months) from the date of receipt. 
3. If the costs actually incurred in any project are less than the amount approved, the remainder of the grant must be returned to the ‘steering group/funder’, unless otherwise agreed.
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